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Request for Proposals 

Grant Writing Services 

SCOPE OF SERVICES 

Stone Child College ("College") is seeking proposals from qualified individuals or firms to assist in: (1) researching 
and identification of potential grants that the College would be eligible to apply for and (2) providing general grant 
writing services that includes proposal development and submission. The College invites grant writers with 
substantive experience in writing, submitting, and securing grants for higher education institutions to apply. 

SERVICE PERIOD AND TERMS 

The contract will be for one (1) year and corresponds with the fiscal year of the College, which is July 1, 2024, to 
June 30, 2025. 

Agreement Cancellation: The contract may be terminated by agreement or upon sixty (60) days' notice in writing 
given by either party. If the College exercises this right to terminate, the services allowed to be performed by 
second party during the remaining sixty (60) days shall be approved by the College President. If the second party 
exercises this right to terminate, the Consultant must attempt to complete as many projects pending as requested 
by the College President. 

PROPOSAL CONDITIONS & INFORMATION 

The deadline for receipt of sealed proposals is 12:00 p.m. (MDT) on Friday, June 14, 2024. All proposals must be 
submitted in a sealed envelope and have the original signature and date. 

One (1) original of the proposal must be submitted to: 

Clarissa Bumpas 
Presidential Assistant 
Stone Child College 

8294 Upper Box Elder Road 
Box Elder, MT 59521 

Questions regarding this request for proposals must be submitted in writing to Clarissa Bumpas at the above 
address or by e-mail to clarissa.bumpas@stonechild.edu. 

DESCRIPTION OF STONE CHILD COLLEGE 

Stone Child College (SCC) is a four-year tribal college located on the Rocky Boy's Indian Reservation in north 
central Montana. For over 35 years, SCC has provided post-secondary educational opportunities through degrees, 
certificates, and continuing education. SCC stresses the importance of preserving the Chippewa Cree language, 
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culture, and history and prides itself on promoting transfer students that are professionally prepared, career-
ready individuals. SCC is accredited by the Northwest Commission on Colleges and Universities and is listed in the 
Accredited Institutions of Higher Education published by the American Council on Education for the Council on 
Post-Secondary Accreditation. SCC was chartered by the Chippewa Cree Business Committee on May 17, 1984. 

PROPOSALS SHOULD INCLUDE THE FOLLOWING: 

1. Cover Letter: All proposals must include a cover letter submitted under the proposer's name containing 
the signature and title of a person or an official of the entity who is authorized to commit the entity to a 
potential contract with the College. The cover letter must also identify the primary contact (name, email 
address, telephone number(s), and mailing address) for this proposal. The cover letter should express the 
proposer's interest and serve as an executive summary of the proposal. Claims of proprietary information 
must be included. 

2. Experience: Summary of experience in writing, submitting, and securing grants for higher education 
institutions. Describe your knowledge of the regulations associated with appropriate funding sources for 
higher education. Also describe in detail what your services include and any associated benchmarks or 
indicators that will allow for SCC performance review of services. 

3. Proposed Cost Structure: Description of your pricing structure (how you normally charge for grant writing 
and submission services). If using a fee basis, indicate an all-inclusive, hourly fee. If using a pricing 
structure per project, include a detailed price breakdown. 

4. References: Provide the name, title, and contact information (email and phone number) for three 
professional references familiar with your grant writing and submission skills. At least one reference must 
be from a representative of a higher education institution. 

5. Attachments: a) Attach the most current resume(s) of the principal grant writer(s) in your organization, b) 
Attach an excerpt from a grant you have written that is representative of your work and writing style (the 
excerpt should not exceed 5 pages and should not contain any sensitive, confidential, or proprietary 
information — writing sample will not be returned). 

6. Proposal Form: All proposals must include the complete Proposal Form (Attachment A) signed by a person 
or an official authorized to commit the entity to a contract with the College. 

7. Appendices: 

a. If your entity intends to use any cooperative, subcontract, third party agreement, or the like to 
perform under the proposal, the entity must supply the name, address, qualifications and criteria 
used by the entity for selection of any third party, and the intended services to be performed. The 
services provided under the scope of services proposed, in part or in whole, shall not be 
subcontracted or assigned without prior written permission of the College, except that the 
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Contractor may, without prior approval and without being released from any of its responsibilities 
hereunder, assign the contract to any affiliate or wholly owned subsidiary of the Contractor. 

b. Samples of any documentation or form that the proposer will require the College to sign. 
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Attachment A 

Proposal Form 

Date: ________________  

Proposal of: _____________________________________________________  
(Name of firm, partnership, or individual) 

An entity/corporation organized and existing under the laws of the State of: ___________. 
 
Request for Proposal: _____________________________________________ 

(provide title or brief description) 

To: Stone Child College ("College") 

1. In compliance with your Request for Proposal (RFP), the undersigned hereby offers to furnish the services 
designated in the RFP, in strict accordance with the RFP, upon written notice of acceptance of this 
proposal at any time within twenty-five (25) days after the date of opening of the proposals, and to 
execute the Contract in accordance with the proposal as accepted within five (5) days after the Contract is 
presented for signature. 

2. The undersigned proposer understands that the College reserves the right to reject any or all proposals or 
to waive any formality or technicality, as determined by the College in its sole discretion, in any proposal 
in the interest of the College. 

3. The undersigned proposer hereby certifies and affirms that this proposal is genuine and not a sham or 
collusive, nor made in the interest or behalf of any person not herein named, and that the undersigned 
proposer has not directly or indirectly induced or solicited any other proposer to put in a sham bid, or any 
other person, firm, or corporation to refrain from bidding, and that the proposer has not in any manner 
sought by collusion to secure for itself an advantage over any other proposer. 

4. The undersigned proposer agrees to respect and uphold the Disclaimer Statement in the above document 
located after the numbered list of required inclusions for proposals. 

5. The undersigned certifies that to the best of his/her knowledge: (check only one) 

( ) There is no Board Member or employee of Stone Child College who has, or would have, or whose 
relative has, or would have, a substantial interest in any contract resulting from this request. 

( ) The names of any and all Board Members or employees of Stone Child College who have, or would 
have, or whose relative has, or would have, a substantial interest in any contract resulting from this 
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request, and the nature of the substantial interest, are included below or as an attachment to this 
proposal. 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

6.  The certifications in paragraphs 3 and 4 of this Proposal Form are material representations of fact upon 
which reliance will be placed when making an award. If it is later determined that the proposer knowingly 
rendered an erroneous certification, in addition to other remedies available to the College, the College 
may terminate the contract resulting from this solicitation for default. 

 

________________________________________  ________________________________________ 

Official Name of Firm      Firm Address 

 

________________________________________   ________________________________________ 

Signature       Email 

 

________________________________________  

Print Name 

 

________________________________________  

Title 

 


